Process to be followed for transfer of property to Natural Heirs/Legal

Heirs based on Registered will/Unregistered Will

Steps involved and maximum time at each step

1. On receiving the application in performa at Annexure 1, 2 or 3 alongwith
declaration of natural heirs and envelopes bearing current address of natural
heirs and other specified documents Superintendent will convey in any

shortfall to the applicant through registered post. (7 days)
2. Applicant will resubmit the rectified case. (10 days).

3. On receiving the complete application and documents Estate Officer will write
a letter to applicant within 7 days, by registered for publication of Public
Notice in authorised newspapers seeking objections from anyone concerned
within 15 days of publication. Estate Officer will also send by registered post
the copy of the Public Notice to all natural heirs. {(List of authorised news

agencies Annexure-V). (7+ 15= 22 days)

4. During these 15 days E.O. may call the applicant to see the original will (which

will be returned) / any legal heir/witness tor personal hearing if needed.

5. In case an objection is received from a natural heir or a person who is able to
establish a claim on the property by way of documentary evidence, the EO will
not decide the casc and direct the applicant to get succession decided from

Civil Court.

6. After the expiry of 15 days of public notice published in news papers if no
written objection of any type is received then orders of transfer of house/
plot/commercial site in the name of legal heirs will be issued by the EO and
sent to the applicant through registered post. (Total Processing time in all

cases = 45 days)

7. These instructions supersede all instructions/letters issued on this subject in
the past. '

8. Any wviolations of building bye laws in construction will not be linked while
processing such succession cases.

9. Please see next page for documents to be attached.
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This issues with approval of Minister, Housing and Urban Development.

(A)YWhere No will
has been left by
the deceased

(B) Registered Will

(C) Unregistered
will

Documents

1. Application on
Prescribed
performa
(Annexure-I)

2. Original Death
certificate of
deceased.

3. Certificate of Legal
Heirs as per
certificate
attached with
Annexure-I,

4. Selt attested copy

of Photo Identity
Card of all legal
heirs (Passport,
Voter Card,
Driving  License,
PAN Card, Aadhar
card, Photo ID
Card issued by the
employer, PPO
ete.(any one).

5. Photographs of

every legal Heir.

6. NOC from

Commercial
Institute/Bank
regarding Loan
availed, Clearance
Certilicate/
Redemption deed
in case loan is
repaid

. Application on

Prescribed
performa
(Annexure-II1).

. Original Death

Certificate of
deceased.

. Certified copy of

Registered will in
English, IHindi or
Punjabi languages.

. Copy of Photo

Identity Card (self
attested) of all
beneficiaries/will
holders (Passport,
Voter Card, Driving
License, PAN Card,
Aadhar card, Photo
ID Card issued by
the emplover, PPO
etc.(any onc),

. Self attested copy of

photo ID card of the
legal heirs made on
the basis of will (in
case additional
heirs other than
legal Heirs).

. Photographs of every

legal Heir on the basis
of will.

1. Application on
Prescribed
performa
{Annexure-III).

2. Original Death
Certificate of
deceased.

3. Certified copy of
Unregistered Will in
English, Hindi or
Punjabi languages.

4. Copy of Photo
Identity Card (self
attested) of all
beneficiaries/Will
holders (Passport,
Voter Card, Driving
License, PAN Card,
Aadhar card, Photo
ID Card issued by
the employer, PPO
etc.(any one).

5. Self attested copy of
photo ID card of the
legal heirs made on
the basis of will (in
case additional heir
other than legal
Heir).

6. Declaration by any

© one witness of the
Unregistered Will
on prescribed
performa
(Annexure-1V).

7. Photographs of every
legal Heir on the basis
of will.
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Principal Secretary,

Department of Housing and Urban Development,

Punjab
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ANNEXUREﬂ:

THMZ € wH™d 3 TITHS (Testate inheritance succession)
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Annexure-z V.

List of Authorized Newspapers Agency

The Tribune

Indian Express
Hindustan Times
Ajit

Punjab Kesri

Dainik Bhaskar
Dainik Jagran

Jag Bani

Daily post

Times of India
Punjabi Bhaskar
Punjabi Jagran
Spokesman (Punjabi)
Arth Prakash

Daily Uttam Hindu
Dainik Savera Times
Bright Punjab Express
Yugmarg,



